STEM OPTIONAL PRACTICAL TRAINING (OPT) INSTRUCTIONS

Congratulations on completing the online OPT workshop! These OPT INSTRUCTIONS will serve as
your guide and frequent reference in completing your OPT application.
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1. Important Timelines and Deadlines

e Earliest date you can request the STEM OPT Extension is 90 days before the current OPT
authorization end date (date listed on current EAD card).

o Latest start date you can request is the day of the current OPT authorization end date
(date listed on current EAD card).

-“\\“ USCIS will not accept applications received after the expiration
@E// of your current EAD Card.




2. STEM OPT APPLICATION

_..1 Prepare OPT Application
-J_‘

Start preparing your OPT application while you wait for OIPS to process your STEM OPT I-20
request (https://oips.gmu.edu/stem-opt-extension/ ). Your OPT Application includes your STEM
OPT I-20, I-765 application to USCIS, payment, and supporting documents. Follow the
instructions below carefully to complete your application.

Click on the

box when step Step 3 Checklist: Prepare OPT Application

is completed

O 1. Review the USCIS web page Form Filing Tips at
https://www.uscis.gov/forms-filing-tips (detailed instructions
below).

. Complete and sign USCIS form [-765. (Detailed instructions
below).

L
N

3. Complete and sign USCIS form G-1145
4. Make copies of all required documents.

. Purchase new official photographs

6. Prepare payment - OPT application fee.

0O 0o o o o
3

7. Review OPT application.

Step 3 Checklist Detailed Instructions

1. Review the USICS Webpage Form Filing Tips at https://www.uscis.gov/forms-filing-tips.
The instructions below are from this webpage. See the link for official information.

e When possible, download the form from the USCIS website and complete it with a computer.

o Ifyou hand write your answers, use black ink. Make sure your entries are neat, legible, and within
the space provided.

e We use special scanners to read your forms and documents. The scanners will not properly read
information that is greyed out, highlighted or corrected using correction fluid or tape.

e Ifyou make an error, start over with a clean form



https://oips.gmu.edu/stem-opt-extension/
https://www.uscis.gov/forms-filing-tips
https://www.uscis.gov/forms-filing-tips

2. Complete and sign USCIS form I-765. The instructions below have been adapted from
. See the link for official instructions.

Also see Appendix A, Sample Completed 1-765 for additional help completing the form.

Application For Employment Authorization UsCIs
Form [-765
Department of Homeland Security OMB No. 1615-0040
US. Citizenship and Immigration Services Expires 05/312020
[ Authorization/Extension Fee Stamp. Action Block
Valid From

[] Authorization/Extension

For Valid Through

UsCIs
Uze ——
Only

Remarks

To be completed by an attorney or | [] Select this box if Form G-28 | Attorney or Accredited Representative
Board of Immigration Appeals (BLA)- iz attached. USCIS Opline Account Number (f any)
accredited representative (if any).

» START HERE - Type or print in black ink.

Part 1. Reason for Applying Other Names Used

T am applying for (zelect only one box) Provide all other names you have ever used. including aliases.
maiden name, and nicknames. If you need extra space to
complete this section, use the space provided in Part 6.

1b. [ Replacement of lost, stolen, or damaged employment  Additional Information

authorization document, or comrection of my 3. Family Name

upleyment mtborizaton docuaent NOT DUE fo el ]

U5, Citizenship and Immigration Services (USCIS) b, Geven Name

e G

NOTE: Replacement (correction) of az employment 2. Middle Name l:l

authorization document due to USCIS ervor doss not

require a new Form 1765 and filing fee. Referto Sm oty Mame

Replacement for Card Ervor i e Wha s the o Pmbewe [ ]

Filing Fee section of the Form 1-765 Instructions for

b, GivenN:

futte deai. el I

Le. [ Renewsl of my permission to accept employment 3. Middle Name l:l

(Attach a copy of your previous employment

suthorization document.) 4. Family Name I:
(Last Name)

Pare 2. Tuformaron Abour You | el ]
Your Full Legal Name to waevame ]
La. Family Name ’—‘

(Last Name)
e —

(First Name)
e

L. [] Initial permission to accept employment

Form 1765 053118 Page 1of7

General Instructions
e Download USCIS form I-765 at

e [fyou are using a Mac, you should use Safari to open, fill out the form I-765 and print. If you use
Firefox, first download the PDF form to the desktop (or your 'Downloads' folder), then open it
with Acrobat Reader 9 or higher (NOT Preview). You cannot open the PDF form from the
'Download’ window of Firefox.

e Complete the form with a computer. If you handwrite your answers, use black ink.

e [fa question does not apply to you, type or print “N/A” or “NA” unless otherwise directed. If your
answer to a question requires a number and it does not apply to you, type or print “None” unless
otherwise directed.



https://www.uscis.gov/i-765
https://www.uscis.gov/i-765

Step by Step Instructions

Part 1. Reason for Applying

[ am applying for

1.c. Choose 1.c. for a STEM extension
Part 2. Information about You

Your Full Legal Name
1.a.-1.c. Enter your last name, first name, and (if applicable) middle name.

Other Names Used
2.a.-4.c. Enter all other names you have used. If you do not have any other names, enter N/A.

Your U.S. Mailing Address

5.a.-5.e. Provide a valid mailing address in the United States. Keep in mind that the U.S.

government will not forward government mail. If returned for an incorrect address, your card

will be destroyed.

e You can list a valid U.S. residence, APO, or commercial address.

¢ You can list a U.S. Post Office (PO Box) if that is how you receive your mail.

e Ifyour mail is sent to someone other than yourself, include an “In Care of Name”

e Ifyou are planning to move during the time your application is with USCIS, you can use
the OIPS address. We will notify you to pick up your EAD card when it arrives. If you
choose to use the OIPS address, use the following format. (Do not forget to include
MSN4C3):

6. Choose YES if the address you entered in 5.a.-5.e. is the same as your physical address.
Choose NO ifitis not.

U.S. Physical Address
7.a.-7.d. If you answered NO to 6., enter your complete physical address

Other Information

8. Enter your Alien Registration Number (A-number) if any. If you do not have an A-number
or cannot remember it, leave 8. blank. If you are renewing your EAD, this number may be
listed as the USCIS Number on the front of the card. If you have more than one A-Number,
use the space provided in Part 6. Additional Information. (Most F-1 students do not
have A-numbers. An Alien Registration Number (A-number) is typically issued to people
who apply for, or are granted, certain immigration benefits. In the addition to USCIS; ICE,
U.S. Customs and Border Protection (CBP), EOIR, and the DoS may also issue an A-Number
to certain foreign nationals).

9. Ifyou have previously filed an application or petition using the USCIS online filing system
(previously called USCIS ELIS), provide the USCIS Online Account Number you were




issued by the system. If you do not have a USCIS Online Account Number or cannot
remember it, leave 9. Blank.

10.Choose the box that indicates if you are Male or Female.
11.Choose the box that describes the marital status you have on the date you file Form 1-765.

12.1f you have applied for employment authorization in the past, choose YES and provide
copies of your previous EADs if available. If you have NOT applied for employment
authorization in the past, choose NO.

13.a.-13b. If the Social Security Administration (SSA) has ever issued a Social Security
number to you in your current name or a previously used name such as your maiden
name, choose YES for 13.a. and enter the social security number (SSN) from your card in
13.b. Otherwise, choose NO for 13.a.

14.Social Security Information
e Ifyour request for employment authorization is approved, the SSA may assign you an
SSN and issue you a Social Security Card, or issue you a replacement card. You are not
required to request an SSN using this application. (Completing 14-17.b. is optional).
However, you must have an SSN properly assigned in your name to work in the United
States.

e Ifyour employer uses E-Verify to confirm new employees’ eligibility to work legally in
the U.S., the information you provide on Form [-9, Employment Eligibility Verification,
will be compared to data in SSA and Department of Homeland Security (DHS)
databases. Employees must have an SSN in order for E-Verify to confirm their
eligibility to work legally in the U.S.

If you want the SSA to assign you an SSN and issue you a Social Security Card, answer YES
to 14.

15.1f you answered YES to 14, also answer YES to 15 to authorize the SSA to receive
information about you from your I-765 application.

16.a.-17.b. If you answered YES to 14, enter information about your father’s and mother’s
family and given names at birth.

Your Country or Countries of Citizenship or Nationality
18.Enter the name of the country or countries where you are currently a citizen or national.
e Ifyou are stateless, type or print the name of the country where you were last a citizen
or national.
e Ifyou are a citizen or national of more than one country, enter the name of the foreign
country that issued your last passport.

Place of Birth




19a.-19.c. Enter the name of city, town, or village; state or province; and country where you
were born. Enter the name of the country as it was named when you were born, even if the
country no longer exists.

20.Enter you date of birth in mm/dd/yyyy format in the space provided. For example, enter
October 5, 1994 as 10/05/1994.

Information About Your Last Arrival in the United States

21.a. Enter your Form [-94 Number. Most students can find their [-94 Number by visiting the
CBP website at https://i94.cbp.dhs.gov. If you last entered the U.S. before April 30,
2013, you might have a paper version of the [-94. The Form [-94 Number is also known
as the Departure Number on some versions of the form.

21.b.-21.e Enter your passport or travel document number if you used one to travel to the
U.S., even if it is currently expired
21.b. Enter passport number
21.c. Enter travel document number if any
21.d. Enter Country that issued passport or travel document
21.e. Enter expiration date of passport or travel document

22.Enter the date that you last entered the U.S., using the mm/dd/yyyy format. See your [-94.

23.Enter the Place of your last arrival into the U.S. _
- See your [-94.

Information About Your Eligibility Category

27. In the three boxes, enter the eligibility category based on your situation:
Pre-Completion OPT: (c) (3) (A)
Post-Completion OPT: (c) (3) (B)
STEM extension OPT: (c) (3) (C)

28.-28.c. If you entered eligibility category (c) (3) (C) in 27., enter your degree level, major
and CIP code (for example, Bachelor’s degree in Mathematics, 27.0101), your employer’s
name as listed in E-Verify, your employer’s E-Verify Company Identification Number, or a
valid E-Verify Client Company Identification Number.

29.-31.b. Skip these questions. They do not apply to F-1 students applying for OPT. |



https://i94.cbp.dhs.gov/

Part 3. Applicant’s Statement, Contact Information,
Declaration, Certification, and Signature

Applicant’s Statement
1.a. Choose 1.a. to indicate that you have read and understand all questions and answers in

this application.

1.b. Only choose 1.b. if you require an interpreter for help with all questions, instructions,
and answers. Enter the language that the interpreter used to communication. Students
who have completed a degree program in the U.S. should have the level of English
required to choose 1.a. instead.

2. Choose 2. if someone, il NNISIGHONIGWCHONOUNOIIEDISSBHEAENE  prepared this

application for you based on information that you provided or authorized. If you choose
2., you must complete Part 5.

Applicant’s Contact Information
3. Enter your daytime telephone number.

4. Enter your mobile telephone number if you have one.
5. Enter your email address if you have one.

6. Skip 6. Unless you are a Salvadoran or Guatemalan national eligible for benefits under
the ABC settlement.

Applicant’s Declaration and Certification
7.a. Read the declaration to understand what you are authorizing by signing your name.
Handwrite your name. A stamped or handwritten signature is not acceptable.

7.b. Enter the date you signed Form [-765 using the mm/dd/yyyy format.
Part 4. Interpreter’s Contact Information, Certification, and Signature

1.a.-7.b. These questions do not typically apply to an F-1 student applying for OPT. If a
question does not apply to you, enter “N/A” unless otherwise directed. If a question
requires a number, enter “NONE” if it does not apply to you.

Part 5. Contact Information, Declaration, and Signature of the Person Preparing this
Application, If Other Than the Applicant.

1.a.-8.b. If someone prepared this application for you, enter the appropriate information. The
Preparer must read and complete 7.a. or 7.b. and sign and date 8.a. and 8.b. If you did
Not have someone prepare this application for you, these questions do not apply to you:
Enter “N/A” unless otherwise directed. If a question requires a number, enter “NONE.”




Part. 6. Additional Information

Use Part 6. to provide all previously used SEVIS numbers and evidence of any previously
authorized CPT or OPT and the Academic Level at which it was authorized. (If you need extra
space to provide additional information, you may make copies of Part 6. Make sure you
follow the instructions in Part 6 about what information needs to be included on your
copies.

1.a.-1.c. Enter your Family Name, Given Name, and Middle Name
2. Enter your A-Number if you have one.
3.a.-3.b. Indicate the Page Number, Part Number, and Item Number to which your answer

refers. For example if you previously been approved for CPT and/or OPT, enter “Page 3,
Part 2, [tem 27.”

3.a. Page Number 3.b. Part Number 3.c. Item Number
3 2 27

3.d. List any previous CPT or OPT authorizations you have had. Use separate fields for each
(for example, list all previous CPTs in 3.d., all previous OPTs in 4.d., etc.) You can find
your previous CPT/OPT authorization details on your CPT/OPT I-20s.

Use the following format: CPT Authorization as the title; whether the authorization was
full-time (more than 20 hours per week); part-time (20 hours or fewer per week); SEVIS
ID number; employer name; employment start and end date; degree level.

Example for CPT:

3.d- cpT Authorization

Full-time
N0123456789

One Job Inc.
06/01/2018-08/10/2018, Bachelor's

4.d. List all previous OPT approvals using this format: OPT Authorization as the title; whether
the authorization full-time (more than 20 hours per week); part-time (20 hours or fewer
per week; SEVIS ID number; employment start and end date; degree level.

Example for OPT:

4.d. opPT Autherization

Part-time

N0123456789
09/01/2018-12/19/2018, Bachelor's




3. Complete USCIS form G-1145

This is an optional form. Use this form to request text and email notification(s) regarding your
application.

Download the form at
Complete the form with a computer. If you handwrite your answers, use black ink.

Print the form

Make copies of all required documents:

OPT I-20 (page 1 and page 2)

All previous I-20 forms (page 1 and page with travel validation - this can be page 2 or 3) issued
by George Mason University

Passport biological page, showing your photo and passport expiration

U.S. entry visa, even if expired

[-94 printout ( )

If applicable - any previous EAD cards from George Mason or previous schools.

If applicable - Change of Status [-797 approval notice (if you change status to F1 in U.S.

5. Purchase New Official Photographs
The photographs must meet the specifications of the U.S. style passport photos. See Appendix B, Photo
Requirements for additional detailed instructions.

The photographs must be 2” by 2” and taken within the past 30 days. Do NOT use older
photographs.

USCIS has been examining photographs more strictly. OIPS recommends that students have their
photos taken professionally. Recently, students have been visiting the following locations to
obtain their photos: the Post Office (select Post Office locations offer photo services for $15. Call
ahead to find out if your Post office has this service) and FedEx Kinkos (University Mall). Usually
the Post Office and FedEx Kinkos will cut the photographs for you. If they hand you a sheet of
photographs (attached together), please ask to them to cut the sheet into individual photographs.

Using pencil or felt pen, write your name, date of birth and SEVIS ID number lightly on the back of
each photograph.

Place the two photographs in an envelope or sealed plastic bag.

Do NOT staple the two photographs.



https://www.uscis.gov/g-1145
https://i94.cbp.dhs.gov/i94

6. Prepare your OPT application fee

You can pay by check, money order or credit card

e (redit card:

(0]

Review instructions at https://www.uscis.gov/forms/paying-uscis-fees (Scroll down to the
section “How to Pay with a Credit Card”).

Print out and complete form G-1450 with credit card information and sign

o Ifyou experience trouble downloading/printing the form G-1450, try using the browser

Firefox

e Personal check or money order:

o Review instructions at https://www.uscis.gov/forms /paying-uscis-fees

o Ifapplicable - purchase a money order at a bank, post office, or grocery store.

o Make your check or money order payable to “U.S. Department of Homeland Security.”

o Enter the correct amount of payment on the check or money order. The current fee is $410,
but we recommend that you verify the fee at the time of your application
(https://www.uscis.gov/i-765)

o Make sure a name and address are printed on the check or money order.

How to Fill out a Personal Check:

On the "Pay to the Order of" line,
write "U.S. Department of Homeland
Security” (not “USDHS”™ or “DHS™)

P

amount should be written as a

fraction over 100.

% Four Hundred Ten Dollars and :1;
HANK HAME
AR 8 Your SEVIS Number

ALE 7%

_|-765 OPT Application

In the Memo/For section. be sure to
inclode your SEVIS ID number and a
brief deseniption of the purpose of your
payment.

Your -_')f:;nr.ri'un'
K £ -

PR EALSRTEN DA ILSE TR0 2™ D23

[ 4 b4 }

Write the date you are filling out the
check. Use the U.S. style
of month/day/year. (Example: Jamuary 4,

P -~ 2017 or /417, but not 4/1/17.)
ARt 0123
Spell out the exact dollar amount of nan NSy Write the exact dellar amount of
the fee’ The fcents™ poraon of the L0 US. Department of Homeland Security | ¢ 41000 the fee in oumbers. In the example.

the amount is "$410.00"

/

Hand-sign the check in the bottom right
corner. Do NOT sign the back of the

check Leave that portion entirely
blank



https://www.uscis.gov/forms/paying-uscis-fees
https://www.uscis.gov/forms/paying-uscis-fees
https://www.uscis.gov/i-765

7. Review your STEM OPT application

e Two color passport-style photographs with name and date of birth printed on back. Click to
view photo requirements.
e Check, money order or Credit Card Form made payable to U.S. Department of Homeland

Security. Fee: $410

° . USCIS will send you a text message or email when they receive your
application

e One photocopy each (NOT originals!!) of pages 1 and 2 of your STEM OPT Extension [-20 issued by
OIPS and pages 1 and 3 of all previously issued I-20 forms, front page and signature page, in
reverse chronological order (most recent I-20 first)

e One photocopy of identity and expiration page(s) in your passport (your passport must be valid)

e One photocopy of US visa and [-94 card

e Photocopy of your EAD card (front and back) and any previously issued EAD card(s) and mailer
that came with it

e Copy of job offer letter or pay stubs from employer

e Proof of degree: official or unofficial transcripts or copy of diploma with program of study
listed. You may order an from the Registrar's Office.

e Optional but recommended: a letter from employer stating how employment is related to you
program of study

Recommended Packet Review:

After you have prepared all your documents, you have the option to meet with an OIPS advisor to review
your OPT application before mailing it to USCIS. This step is not required but recommended.

e For a quick packet review, visit OIPS during walk-in hours (Tuesday, Wednesday, Thursday,
2-4 pm)
e For help with more questions, schedule an appointment with an OIPS advisor (Tel: 703-993-2970).

Do not forget to bring your complete OPT application (USCIS forms + all other required documents)!

v /“"? Make copies of your complete OPT application (forms and all
’?““‘““‘) supporting documents, including check) for your personal records
\;@”‘/ before you mail your application to USCIS.



https://travel.state.gov/content/travel/en/passports/requirements/photos.html
https://www.uscis.gov/g-1450
https://www.uscis.gov/i-765
http://www.uscis.gov/files/form/g-1145.pdf
https://registrar.gmu.edu/students/transcripts/

Mail OPT application
to USCIS

USCIS must receive your complete OPT application no later than 30 days after the OPT I-20 has
been issued. You can find your OPT I-20 issue date on the OPT Acknowledgement Cover Sheet,
attached to your [-20. Additionally, the latest date USCIS will accept your application is 60 days
after your program completion date.

Click on
the box

when step Step 4 Checklist: Mail OPT Application to USCIS

is completed

[ 1. Mail your OPT Application to the correct mailing address depending
on your current residence

USCIS Mailing Addresses for people who live in Virginia, District of Columbia and Maryland: *

You should use express mail to
ship your OPT application to USCIS Fed:x
USCIS Attn: AOS
2501 S. State Hwy. 121 Business
. . Suite 400
This will allow you to track the Lewisville, TX 75067
delivery of your OPT application 7"/ 2

*If your address on the [-765 is not in Virginia, District of Columbia or Maryland, you may have to mail
your OPT application to a different address. You can find the complete list of U.S. states and USCIS mailing
addressed online at https://www.uscis.gov/i-765-addresses (scroll down to the bottom of the page).

If you delay mailing the packet to USCIS, you must meet with an advisor
//\ and request a new [-20 with a new recommendation date. You cannot
(?““‘“\\“ simply request a reprint of the original OPT I-20. The advisor must
\“// withdraw the original OPT recommendation and issue a new one. The
processing time for a new OPT 1-20 is 7 -10 business days.



https://www.uscis.gov/i-765-addresses

OPT Status
[ Asquested
[ Pending
M*ﬁ.ﬂﬂd

Check your
OPT Application Status

L] Dwnied

If you included the USCIS form G-1145 with your OPT application, you will receive a text or email
from USCIS after they have received your application. Approximately 2-4 weeks after USCIS has
received your application, you will receive an I-797C receipt in the mail. This receipt will have a

case number and will allow you to check the status of your application online.

Click on

the box
when step

is completed

Step 5 Checklist: Check your OPT Application Status

. Go to http://www.uscis.gov

. Click on the “Check your Status”

ONLINE FILING WITH USCIS @

Create an Account to Renew Your Green Card, Apply for CHECK CASE STATUS

ization, Replace your o Citizenship CHECK PROCESSING TIMES
Document or Appeal a Decision on Your i zatie

File Online

FIND AN OFFICE

. Enter your case number (listed on the [-797C receipt):

CASE STATUS
ONLINE

Enter a Receipt Number 2

CHECK STATUS

/

e

USCIS will take about 90 days to evaluate your application and issue
your OPT Employment Authorization Document (EAD) Card. If you
fail to submit a required document, the process might take longer. If
your case number has not changed to “approved” after 90 days, you
should call the Customer Service Number listed on the [-797C
receipt. If you are unable to resolve the matter directly with USCIS,
please schedule an appointment with an OIPS advisor.



http://www.uscis.gov/

Note: USCIS does not regularly update cases statuses for OPT. Once your application has been
approved, typically, the case status will skip from “received on mm/dd/yy date” to “approved on
mm/dd/yy date.” Once your case status is “approved,” it will take another 7-10 days before you
receive your actual EAD card in the mail.

Provide a copy of your
‘]_ = ‘ EAD card to OIPS

Once you have received your EAD card, please notify OIPS.

Click on
the box

when step Step 6 Checklist: Provide a copy of your EAD card to OIPS

is completed

(] 1. Review your EAD card to make sure the information is accurate. If it
is not, contact OIPS.

(] 2. Submit a copy of your through the OPT Employment Update form:
https://oips.gmu.edu/opt-employment-update-form/

/‘“\ You may continue working for your employer and update your
ﬁ?“““\ g [-9 for up to 180 days once you receive the I-797 Receipt Notice
- from USCIS.



https://oips.gmu.edu/opt-employment-update-form/

Report Address Change and
Qoo addonss Employment Information
prelomen to OIPS

It is your responsibility to keep records of your employment and any periods of unemployment as

well as report to us every 6 months. If you move to a new address or change your name, notify
OIPS within 10 days.

fi'.f’i,‘;'; Step 8 Checklist: Report Address Change and

when step i
e compisted Employment Information to OIPS

] 1. Go to http://oips.gmu.edu

] 2. Select the “OPT/STEM OPT Employment Update form” under
Popular Links:

0 3. Enter all required information.

You have an additional 60 days of unemployment under the
m STEM OPT Extension (90 days under OPT+60 under STEM=150
@S‘:‘ﬁ days) The total days of unemployment on OPT will be

automatically calculated in your SEVIS record.




3. Appendix A: Sample Completed [-765 -

Page | 1

NOTE: If a question does not apply to you, type or print “N/A” or “NA” unless otherwise directed. If a question
requires a number and it does not apply to you type or print “None” unless otherwise directed.

[k @V E Blank

Application For Employment Authorization USCIS
Form I-768
Department of Homeland Security OME Mo 1515008
us. Cmﬂ and lﬂﬂ'ﬁlﬂ‘lﬂ!ﬂ Servives Expires (47312000
[0 Autherizstion Estension r— oo

o A e
sccredied rproscnaine i any). I
B START HERE - Type or print in bluck ink.
[Part 1. Reason for Applying Other Names Used

I am upplying for (sclect anly one box
La [R] lnitial permission to scoept employment.

Lb. [7] Replacensent of lost, stalen. or damaged emphiyment
sutherzation document, or comection of my
employment suthonzation documend NOT DUE o
ULS. Cittrenshap and Immigration Services (USCIS)

NOTE: Replacement | corraction ) of an employment
suthonzation document due to LSCIS errer does nat
require  new Form 1-765 and filing fee. Relerio
Replacement for Card Error in the What is the
Filing Fee sectson of the Form 1-T6S Instrachions for
further detusls.

Le. [7] Renewal of mry permission to accept employment.
{Attach a copy of your previous employment
muthorration document. |

[Part 1. Information About You |

Your Full Legal Name

la  Famly Name
(Last Name) Loons f
Ih.  Given Mame

{First Name) i |

le. Middle Name P!A |

Provade all oiber names you have ever used, including aliases,
maiden name, and mickeames. [f you need exira space to
complete this section, wie the apace provided m Purt 6.
Additional lnformation.

1o Famaly Name
(o ey P/

1h. Given Nume
(Farst Name) Pfl

e Middle Nume Pn

Ja Fumaly Name
(Lust Name)

b, Given Name
(Farst Name)

de Middie Nm[

da Famly Name
(List Name)

dbh Given Name
(Farst Name)

de. Middie Nomme |

Ferm 1763 033018

Page | 7

= You SHOULD download the
form from the USCIS website
and complete it with a
computer.

= |t is acceptable to handwrite
information in fields that may
not be fillable. If you choose
to handwrite some answers,

use black ink. Make sure your
entries are neat, legible, and

within the space provided

= Part 1: At the top of the form
I-765, you must indicate, "l am
applying for... ™

=  For an initial OPT
application, check "Initial
permission to accept
employment”
For STEM extensions,
check "Renewal of my
permission to accept
employment”

s Part 2:

=  Your Full Legal Name:
Type your last name, first
name and (if applicable)
middle name.
Other Name Used: If you
do not have any other
names used, type "N/A" or
“NA”.

Applicants must make sure to include all pages of the new form in their filing, even if the responses on
those pages are not applicable to their situation. USCIS can deny or reject the application if it does not

contain all pages.

Last updated: 11/08/2018



NOTE: If a question does not apply to you, type or print “N/A" or “NA” unless otherwise directed. If a
question requires a number and it does not apply to you type or print “None” unless otherwise directed.

[Part 2. Information About Yeu (continucd) | 130 Provide your Sﬂmhﬂ‘l@m(ﬂ?‘i (f knawn).
»
Your U_S. Mailing Address 14 Do vou want the SSA o issue you a Socil Security card?

Page I 2 (Y ou must also answer “Yes™ 1o liem Number 15,

o, . S S Winion £ ) Consent for Disclosure, to receive a card. )

[Iam Pottar E‘J“" DN“
and MName

to Part 1., Hem Namber 180 If vou amswered “Yes™ to
sc. @apt. [Ise [Jrr |as Ttem Number I4.. you must akso answer ~Yes™ 1o lem
Number 15

15. Conseal for Disclosure: 1 suthonze disclosure of

3

City ar Town |!‘l:|.::ru

|
Sh. SteetNumber [15) willow st | NOTE: If you snswered “Na™ to em Number 4., skip
|
|
|

Sa Seate EE sf ZIP Code [22,::30 information from thes apphication to the SSA as requared
for the purpose of assignang me an SSN and ssumg me a
LSPS ZIF Conde Losdupl Social Serarity card =
b iz ¥ N
6 |s your current mailing address the same as your physacal Blye [ve
adidress? [@Yes [No NOTE: If you answered ~Yes™ o ltem Numbers
14. - 15, provide the mformation requested in Hem
NOTE: If you answered “No™ 1o ltem Namber 6., Numbers 16.a. - 17.b.
provide vour physical address below. Fathes's Name
s wm Provide your fathers birth mame.
l6a. Famuly Name
A Simet st ey Al T |

and Name
s [lape [Ise [k |

l&b. Given Name
(Farst Name) Dz

7. Cityor Town | Mather's Name
Provide your mother's burth name.
74. Stk EE Te. ZIP Code | y
17 Famuly Name F.otm ]
(Last Name)
Other Information 17.b. Given Name ELL‘Y |
(Furst Name)
B Aben Regntratson Number ( A-Number) | il anv)
> A | Your Country or Countries of Citizenship or
9. USCIS Online Account Number {if any) Nationality
> l | Lt all countres where you are currently a citizen or national.
If you need extra space %o complete this stem. use the space
Il Marital Status 184 Country
E Single [ Mamied [ ]Divorced [] Widowed fcnina I
12. Have you previously filed Form 1-7657 18b. Couniry
Clves [&ne /A |
135, Has the Social Secursty Administration (SSA ) ever 2
ficially i 1 a Socal S - Answer “Yes":
g o = skin o 1 - If you still have your 55N card. Complete 13b, answer
j Lo EM’ - “No” to 14, and leave 15-17 blank.
NOTE: I you answered “No™ to Hem Nomber 13, If you had an 55N card and would like a replacement
skip 1o [tem Number 14, 1f you answered “Yes™ 1o ltem card. Answer “Yes” to 14 and 15 and complete 16-17.
Number 13a. provide the miormation requested 1in ltem Answer “No” if you were never issued an SSN card. Skip
Namber 11b. 13b and complete 14-17.
Form I-765 03531/18 Page2od7

Applicants must make sure to include all pages of the new form in their filing, even if the responses on
those pages are not applicable to their situation. USCIS can deny or reject the application if it does not

contain all pages.
Last updated: 11/08/2018



Page | 3

NOTE: If a question does not apply to you, type or print “N/A" or “NA” unless otherwise directed. If a question
requires a number and it does not apply to you type or print "None” unless otherwise directed.

|Part 2. Information About You (continued) |

Place of Birth
Lust the city/town/village, state'province. and country where
you were bom,
Wa CayTown'Village of Buth

o |
1.b, Swate Province of Barth

2 |
W.e. Country of Birth

= |
8. Do B i)

Information About Your Last Arrival in the
United States

1. Form 194 Amval-Departure Revord Number (1f any)
h[lz:lsa1aezn|

21.b, Passpon Number of ¥ our Most Recently lssued Passport
[p1234s6 |

2l.c. Travel Document Number {if amy)
b |

21.d. Couniry That Issued Your Passport or Travel Document

[prsas |

21.e. Expiration Date for Passport or Travel Document

i)

1. Dateof Your Last Arrival Into the Unsted States, On or

.

13, Place of Your Lust Arrival Into the United States
|‘I.I.D Dullas Virginia |
4. |mmgraton Status at Your Last Arroval {for example,
B-2 visitor, F-] student, or no status)
lr-i Studant |

5. Your Current Immigration Status or Category {for example,
B-2 visator, F-] student, paolee. deferred action, or ne
slals or catepory)

-1 student |

26, Student und Exchange Vistor laformation System
(SEVIS) Nismnber (if amy)

> N- [muams |

Information About Your Eligibility Category

17, Eligibility Category. Refer 1o the Who May File Form
1-765 section of the Form [-763 Instnactions to determine
the appropriate ehgibslity category for this apphcation.
Enter the approprate letier and number for your chipbality
category below {for example, (28], (c) 1 7))

C =)

I8, (eN3NC) STEM OFT Eligibility Category. If you
entered the chpbility category (eN3)C) in Dem Number
7. provade the miormabon requesied m [lem Numbers
28a.28c

M. Degree | |

. Employer's E-Venfy Company [dentification Number or a
Valud E-Venfy Clsent Company Identification Numbser

9. ick26) Eligibility Category. If you cnlered the clyibibty
category () 26) in ltem Number 17, provide the receipt
mumber of your H-18 spouse’s mosd recenl Form 1797
Notice for Form 1129, Petibon for 2 Nomimmagrant
Worker.

» [T |
3. (e)8) Eligibility Cegory. 11 you encred the cligibilay

caleory (<8} in Hem Number 27_ have you EVER
been ammested for and/or convicted of any crime?

Clve [INe
NOTE: If you answered “Yes™ 1o lem Number 30,
refer o Filling Instructions for Those With
Pending oy Required
for information aboia providing court dispostionms.
. I you entesed

b, Emplover's Name as Luted m E-Venly

entered the eligbility calegory {ci36) m bem
7. plezse provade the receipl number of your spouse’s of

parent’s Form |- 797 Notice for Form |- 140,

3Lh If you entered the chgibilty category (¢)(35) or (¢)(36) in
Ttem Numiber 27, have you EVER been arrested for
nid'or convacted of any cme? Oyve [Ne

NOTE: If you answered “Yes™ to lem Number 31b.,
refer o Employmend. Based Nonimmigrant {stegories,
liems K.+ 9.. in the Whe May File Form 1765 section
of the Form [-765 Instructions for informnbion about
providing cout dposticns

Form |-765 0431/18

Page3od?

Information About Your
Eligibility Category:

ltem Number 27. Eligibility

Pre-completion OPT:
(c) (3) (A)
Post-completion
OPT: (c) (3) (B)
STEM extension
OPT: (c) (3) (C)

Item Numbers 28. - 28.c.
(c)(3)(C) STEM OPT Eligibility
Category - If you entered
eligibility category (c)(3)(C)
in tem Number 27., provide
your degree level, major and
CIP code (for example,
Bachelor’s degree in English
12.0000), your employer’s
name as listed in E-Verify,
your employer’s E-Verify
Company ldentification
Number, or a valid E-Verify
Client Company
Identification Number in the
spaces provided.

Applicants must make sure to include all pages of the new form in their filing, even if the responses on
those pages are not applicable to their situation. USCIS can deny or reject the application if it does not

contain all pages.

Last updated: 11/08/2018




NOTE: If a question does not apply to you, type or print “N/A” or "NA” unless otherwise directed. If a question
requires a number and it does not apply to you type or print “None” unless otherwise directed.

= Part 3:
Part 3. Applicant's Statement, Contact Applicant's Declaration and Certification
[lllnrmatinn, Declaration, Certification, and Copies of any documents T have submitted are exact pl . ltem Numbers 1.a. - 7.b.
page | 4 Signature Ef;;n:rl;i ﬁmlﬁm% Ifﬁfm Select the appropriate box
NOTE: Read the Penalties section of the Form 1765 date. Furt T uthorize the release of any information to indicate that you read the
Instructions before completing this section. You must file from any and all of my records that USCIS may need to application yourself.

Foumn 1765 wlale m the Unnied States. determine oy eligibility for the mmigration benefit that 1 seek

Further, you must sign and
1 furthermare anthonize release of informatson contaimed m thes

Applicant's Statement s
ppcan areme applcanen, m supponing documents, and mmy USCIS date your ﬂppll(:ﬂtlon and
NOTE: Select e box for erther Trem Number La. o L, If tecords, 10 other entines and persoms whete necessary for the - =
appheable, select the box for Tlem Number 2. admimstanon and enforcement of U 8. mmrmgratsen law. prmnde your daytlme .
lL.a. I can read and understand English, and I have read Tunderstand that USCIS mav require me to appear for an tEIePhone number, T‘I’IUhI'E
and vodersrand every quastion and instruction oa this appodarment 1o take my biometrics (fiagerprints, phoweraph, telephone number {I‘f anv},
application and My aNSWer 10 every quUastod. and'or signarere) and, ar thar time. 16T am required 1o provide and email address [if anﬂ

biometrics, T will be required to sign an oath reaffirming thar-

1) Treviewed and wnderstond all of the mformaten
contained uy, and submutied with, my appheation; and

Lb. [] Themerpretelnﬂne-dml’arll read to me every
qucshuuandmmcum lication agd miy

2y All of this informanon was complete. tue, and corract

= Eguage m wEich Tom Bvet, and Tvadersiond a1 the tane of Sling
everyilng. T cerufv. under penaliv of peryury. that all of the wformanon m
1 |:| Aty request, the preparer naned o Parl 5., oy appheanon and aov document swbminted with it wese
| provided or anthorized by me, that Treviewed and nnderstand
. all of the information contained m, and submitted witk, my
pecpared this applacation for me based oaly upon application aad that all of this information i complete, e, and
information [ provided or suthonzed.

Applicant's Contact Informarion
3. Applicant's Daytime Telephone Number

Applicant’s Signature Every application MUST

|12345678 51 | -'; |'q'“ icaufs Signatuse ﬁ contain the signature of the
4. Apphcant's Mobile Telephone Number (if any) applicant (or parent or legal
| - | 7. Datz of Signature (mm/ddiyyyy) guardian, if applicable). Use

NOTE T ALL APPLICANTS: If vow do not completely fill black ink. Make sure your
ot this application or fail to submit required documents listed
| in the Instmictions, TSCIS may deny your application

5, Applicant's Email Address (if amy)
| jainpotterigm.edn
Selert this bow if you are 3 Salvadoran or Guatemalan and within the space
Em‘“ﬁw Part 4. Tnterpreter's Contact Information, provided. A stamped or
Certification, and Signature typewritten name in place of
a signature is not
acceptable.

signature is neat, legible,

Provide the following mformation about the mierpreter.
Interprerer’ m
la lmap(m ayag

2. Interpreter's Business or Organization Name (if any)

Form I-765 053118 Page 4 of 7

Applicants must make sure to include all pages of the new form in their filing, even if the responses on
those pages are not applicable to their situation. USCIS can deny or reject the application if it does not

contain all pages.
Last updated: 11/08,/2018



Page | 5

Part 4. Interpreter's Contact Information,
Certification, and Signature

Interprerer's Mailing Address

3.a. Street Number
and Name

3b. [ JApt []Se [ |Fh |

3.c. Cityor Town |

|
|
|
3. 51are|:| 3. ZIP Code| |
|
|

3.f Provinee |

3.z. Postal Code |

3.h. Country

Tnterpreter's Contact Infarmation

4.  Interpreter's Daytime Telephone Number

6.  Interpreter's Email Address (if any)

Tnterpreter's Certification

1 certify. under penalty of pejury. that:

I am fluent in English and | ‘
which 15 the same language specificd m Part 3., Item Number
Lb., and I have read to this applicant m the Jd:nhﬁcd language
every question and mstruchion on this apphicaton and s or ber
answer to cvery question. The apphcant informed me that be ox
she understands every mstruction, question, and answer on the
applhicaton, mcludmg the Applicant's Declaration and
Certification, and has venfied the acceracy of every answer.

Inrerpreter's Signature

T.a. Interpreter's Signature

T.b. Date of Signature {(mm/dd/yyyy) |:|

Part 3. Contact Information, Declaration, and
Signature of the Person Preparving this

Application, If Other Than the Applicant

|

|

‘ é B ]:v or Town _ |

5. Imterpreter's Mobile Telephone N\szﬂv_ g ZIP Code | |
|

|

Provide the following mformation abour the preparer.

Preparer's Full Name

1l.a. Preparer's Famaly Mame (Last Name)

1.b. Preparer's Given Name (First Name)

2. Preparer's Business or Organization Name (if any)

Prepaver's Mailing Address

3a. Stest Number |
and Name

ab. CJape [Ose. Jrr |

3f  Province |

3g Postal Code |

3h |l:'utu11rj,.r |

Preparer's Contact Information

4. Preparer's Dayhme Telephone Mumber

5. Preparer's Mobile Telephone Number (if any)

. Preparer's Email Address (af any)

Fom [-765 03/31/18

Page 5 of 7

Applicants must make sure to include all pages of the new form in their filing, even if the responses on
those pages are not applicable to their situation. USCIS can deny or reject the application if it does not

contain all pages.

Lost updated: 11/08/2018



Part 5. Contact Information. Declaration, and

Signature of the Person Preparing this

Application, If Other Than the Applicant
Page | 6 (continued)

Preparer's Statement

T.a. [] Iam notan attomey of accredited represemtative
but have preparad this application on behalf of
the applicant and with the applicant's consent.

7.b. [] [am an attomey or accredited representative and
my representation of the applicant in this case
[] extends [ | does not extend beyond the
preparation of ths application.

NOTE: If you arc an attomey or accredited
represeniative, you may need fo submot a

completed Form G-28, Netice of Entry of

Leave-Blank

Preparer's Certification

By my signature, [ certify, under penalty of perjury, that [
prepared this application at the request of the apphcant. The
apphicant then reviewed thas completed appheanon and
wformed me that he or she understands all of the wnformation
contained m and submutted witly, Ing or her apphicanon,
mcluding the Applicant's Declaration and Certification. and
that all of this informartion = complete. true, and comect. 1
completed this application based only on information that the
applicant provided to me or authorized me to obtain or use.

Preparer's Signatire

%.a. Preparer's Signatre

8.b. Date of Signature (mm/dd yrv) |

Fom I-765 05/31718 Page 6of 7

Applicants must make sure to include all pages of the new form in their filing, even if the responses on
those pages are not applicable to their situation. USCIS can deny or reject the application if it does not

contain all pages.
Lost updated: 11,/08/2018
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Part 6. Additional Information |

If vou need exira space to provide any additional information
withi dus application, use the space below. 1f you need mare
space than what 15 provided, you may make copies of tis page
1o complete and file wrth s spphication or anach a separate
sheet of paper. Trype of print your name and A-MNumber (if any)
at the top of each sheet; mdicare the Fage Number. Part
Number, and [tem Mumber to which vour answer refers: and
sign and date each sheet.

%a, PageMumber Sh. PatNumber  Se. Item Number
Lo | [ 2 [ [

il provious SEVIS ID NOB76543210,
01/01/2010-01/01/2014, Bachelor's

Part 6: tem Numbers 1.a. - 7.d.
(USE PART 6 TO PROVIDE ALL
PREVIOUSLY USED SEVIS
NUMBERS AND EVIDENCE OF ANY
PREVIOUSLY AUTHORIZED CPT OR
OPT AND THE ACADEMIC LEVEL
AT WHICH IT WAS AUTHORIZED)

1a. Family Name |Pottal: If you need extra space to provide
. any additional information within
Lb. Given Name

(First Name) |J‘“'ﬂ

#.a. PageNumber 6b. PantWumber fe liem Number

|
|
Le. Biddle Name |ulf'n. |
|

Y ANumber (Fan) b A |

the application, use the space
provided in Part 6. Additional
Information. Type or print your
name and A-Number (if any) at

3a. PageNumber 3b. PatNumber 3. Diem Numbes i the top of each sheet; indicate the
‘ G | | : | | # | Page Number, Part Number, and
3. epr authorization Item Number to which your
Part-time answer refers.
e Example (if you have previously
One Job Tnc,

06/01/2018-08/10/2018, Bachelor's

Ta. PageNumber Th. PartNumber 7. Tiem Number

4.a. Pape Number 4.b. Part MNumber
I

4.0, Item Number
EN

: |

4 OPT Authorization

Full-time

WO123456789

01/01/2016-12/31/2016, Resordate's

Fomm 1-765 033118

Page Tof 7

been approved for CPT and/or
OPT):

Write Page 3, Part 2, Item 27

List out any of the previous CPT or
OPT authorizations you have had.
Use separate fields for each type
of authorization (for example, list
all previous CPT in 3d, all previous
OPT in 4d, etc.).

Applicants must make sure to include all pages of the new form in their filing, even if the responses on
those pages are not applicable to their situation. USCIS can deny or reject the application if it does not

contain all pages.
Last updated: 11/08/2018



Photo Requirements

Your photo is a vital part of your application. To learn more, review the information below on
how to provide a suitable photo. Digital images are required for some visa categories, while
photos are required for other visa categories. The acceptance of your digital image or photo is
at the discretion of the U.S. embassy or consulate where you apply.

We recommend you use a professional visa photo service to ensure your photo meets all the
requirements.

Your photos or digital images must be:

e In color
e Printed on matte or glossy photo quality paper
e 2 Xx2inches (51mm x 51mm) in size

e Sized such that the head is between 1 inch and 1 3/8 inches (22 mm and 35 mm) or
50% and 69% of the image's total height from the bottom of the chin to the top of the
head. View the Photo Composition Template for more size requirement details.

e Taken within the last 6 months to reflect your current appearance
e Taken in front of a plain white or off-white background
e Taken in full-face view directly facing the camera

e With a neutral facial expression and both eyes open

e Taken in clothing that you normally wear on a daily basis
e Uniforms should not be worn in your photo, except religious clothing that is worn daily.

¢ Do not wear a hat or head covering that obscures the hair or hairline, unless worn daily
for a religious purpose. Your full face must be visible, and the head covering must not
cast any shadows on your face.

e Headphones, wireless hands-free devices, or similar items are not acceptable in your
photo.


https://travel.state.gov/content/visas/en/general/photos/photo-composition-template.html

Photo Composition Template

e Make sure the photo presents the full head from the top of the hair to the bottom of the

chin

e Center the head with the frame

e The person in the photo should have a neutral expression and be facing the camera

Paper Photo Head Size Template

11/ inchto 15% inch

|

Tinchto 136 inch

e Photo must be 2 inches by 2 inches

e The height of the head (top of hair to bottom of chin) should measure 1 inch to 1 3/8
inches (25 mm - 35 mm)

e Make sure the eye height is between 1 1/8 inches to 1 3/8 inches (28 mm - 35 mm)

from the bottom of the photo

Well Composed Photo Composition Examples
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